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This booklet should always be
kept in the first aid box
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Occupational Safety and Health Branch
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Name of Undertaking

Location of First Aid Box

Name of designated person in charge of the box

Note:

Each first aid box or cupboard must be large
enough to hold all the contents, which should
meet the requirements stipulated in the relevant
regulations and be maintained in good condition.
Please refer to the appropriate Appendix.
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HINTS ON FIRST AID

(For: Notifiable Workplaces, Quarries, Cargo
and Container Handling, Construction
Sites, and all other Workplaces)

For further information about the subject or
assistance, please contact the Occupational
Health Service, Labour Department.

Address: 15/F, Harbour Building, 38 Pier Road,
Central, Hong Kong.

Tel.: 2852 4041

Fax: 2581 2049

Website:  http://www.labour.gov.hk
E-mail : enquiry@labour.gov.hk
Complaints

If you have any complaints about unsafe workplaces
and work practices, please call the Labour Department’s
Occupational Safety and Health Complaint Hotline on
2542 2172. All complaints will be treated in the strictest

confidence.



HINTS ON FIRST AID

INTRODUCTION

This booklet aims to provide a simple guide to
the first aid items required under the Factories and
Industrial Undertakings Ordinance (Chapter 59), the
Occupational Safety and Health Ordinance (Chapter
509) and their subsidiary regulations for various
undertakings, and to provide general guidance on first
aid treatment of injuries. Employers can make reference
to the booklet "A Brief Guide to First Aid" published by
the Labour Department and to the respective regulations
for details of the legal requirements.

First Aid Items means:

Under the Occupational Safety and Health
Regulation, "first aid item" means an item of the kind
specified in Schedule 2 of the Regulation or any
additional item required by the Commissioner for Labour
to be provided in the first aid facility. Nevertheless, for
certain undertakings, e.g. notifiable workplaces,
construction sites, cargo and container handling and
quarries, relevant regulations have stipulated respective
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specific requirements on the first aid items to be kept
inside the first aid box or cupboard. Summaries of the
requirements set out in various regulations and of
additional items that are advisable to be added are at
Appendix 1 to 5.

Moreover, the first aid box or cupboard should
be clearly marked "FIRST AID" and [&#% |, and its
contents be maintained in a serviceable condition at all
times. A notice specifying the names of the employees
responsible for the first aid box or cupboard should be
affixed to it.

% Responsible Person:
p,.r %{ 1) BEA 3L CHAN Tai-man
% % 2) 3¥/)\B WONG Siu-yuet




Notifiable Workplace means:
any factory, mine or quarry; and

any premises or place in which a dangerous trade
or scheduled trade is carried on or is proposed
to be carried on,

but does not include a construction site within
the meaning of the Construction Sites (Safety)
Regulations. (Cap.59 sub. leg. I)
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Person trained in first aid shall be a person:
who holds a certificate of competency in first
aid issued by the St. John's Ambulance
Association™* !, the Auxiliary Medical Services
or the Hong Kong Red Cross; or
who is a registered nurse within the meaning of the
Nurses Registration Ordinance (Cap.164); or
who has completed a training course in first aid
and who holds a certificate to that effect issued
by an organization¥o¢ 2 approved by the
Commissioner for Labour.

REFERENCE
Factories and Industrial Undertakings Ordinance
(Chapter 59)
Occupational Safety and Health Regulation (Chapter
509 A)

Note 1: Under the Hong Kong St. John Ambulance
Note 2: For example, Occupational Safety and Health Council etc.
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FIRST AID TREATMENT

The first aid treatment of injuries mentioned below
is not a substitute for medical treatment administered
by a doctor or nurse.

Information on injuries or accidents at work
should be properly recorded and kept for various
purposes, particularly accident prevention.

MINOR WOUNDS AND SCRATCHES

All wounds should receive immediate treatment.
It is important to keep the wound clean and prevent it
from contamination.

1. Clean the wound gently under the running tap. If
the antiseptic solution is available, use it to clean
the wound.

2. Cover the wound with a sterile or adhesive
dressing.

3. Seek medical advice if necessary.
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SERIOUS INJURIES

1. Call 999 for an ambulance in emergency. Transfer
the victim to a hospital as soon as possible.
2. In case of serious injury, it is important to control

bleeding to the minimum, and prevent wound
contamination.

Bleeding
Stop the bleeding as soon as possible.
1. Instruct the victim to lie down.
2. Lift up the injured part.
3. Inspect the wound.

(@) If there is no foreign body, cover it with a
sterile dressing and apply direct firm pressure
with the hand to stop bleeding.

(b) If there is foreign body, do not attempt to
remove it. Cover it with sterile dressing and
apply pressure over both sides of the wound.

(c)  Use a clean handkerchief or cotton towel to
cover the wound when there is insufficient
sterile dressing.

(d) Ifinternal bleeding is suspected, observe for
signs of shock. Please refer to treatment for

“Shock” on page 7. ﬂ
6



Shock

All serious injuries may cause shock. The signs

and symptoms are:

o0k wbdPE

Cold, moist, pale or grey skin.
Blue nail beds and lips.
Sensation of cold and thirst.
Rapid and difficult breathing.
Rapid and weak pulse.
Decreased consciousness.

Treatment:

1.

The victim should lie down on the back with the
legs slightly raised. (If the victim is unconscious,
please refer to treatment for “Unconsciousness”
on page 8.)

Loosen his/her clothing that is tight around the
neck and waist.

Reassure and keep him/her comfortable and
warm.

Never give food or drink to the victim.
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Unconsciousness
1. Place the victim in the “Recovery Position” (If
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Zr\ gﬁ; ET} E\ Z}ﬁ_ﬂ Eﬁ Eif % =] spinal injury is suspected, do not move the
7R A==
B P % & g victim. Seek help from a person trained in first
T E 2 THETRER aid.)
KEE R == |
A R E=A
- B S =R
55 - % LB & 3B
C14 * e E W& A
= B e =
i WM A
i LE KE
% *ft% Byﬂ\ EF E? Tf?_; Recovery Position
- N 2. Loosen his/her clothing that is tight around the
5 = HE
° % neck and waist.
, = 3. Remove dentures if any.
E:TJ 1‘% 4. Remove foreign materials from the mouth to
1) 1) avoid obstruction of the airway.
%2 %,J 5. Never give food or drink to the victim or try to sit
E4 B4
£ E) him/her up.
5 15
& & Fractures
1. Immobilize the injured part.
2. Do not move the victim unless he/she is in a

dangerous place or until the affected part has
been immobilized.
3. Never give food or drink to the victim.
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EYE INJURIES

Foreign Objects in the Eye

1.

Flush with clean water to remove loose particles
such as dust, cinders, grits or small particles on
the surface of the eye.

If the particles are inside the orbital cavity or
embedded in the eye ball, no attempt should be
made to remove them.

Cover the eye loosely with a clean dressing.
Transfer the victim to a hospital for further
treatment.

Chemical in the Eye

1.

Immediately flush the injured eye with copious
amount of clean water gently and thoroughly for
at least 10 minutes. Take care not to contaminate
the unaffected eye. The eyelids should be held
open while flushing to let the water wash off the
chemical in the eye.

Do not rub the eye.

Place a sterile dressing or eye pad over it.
Transfer to a hospital for further treatment as soon
as possible.
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iR A Heavy Blow on the Eye (Black Eye
EE Refer the victim to a hospital for treatment as soon
E g as possible.
% g
%_ BURNS / SCALDS
. % EE Burn / Scald
1 g = 1. Bathe the injured area with clean and cool water
S % for 15 minutes to relieve pain.
/ }é 2. Cover the area with sterile dressings (or a clean
- 2 cloth if sterile dressings are not available) to
= 55 prevent exposure to air and contamination.
% 3. Remove any jewelry such as ring and watch from
the injured area.
4, Do not break a blister or remove a skin flap in all
cases.
5. Do not attempt to remove clothing stuck to the
injured area.
6. In case of extensive injury, the victim should be

wrapped in a clean sheet before transferring to
a hospital. Observe for signs of shock and
manage accordingly.
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Chemical Burn

1.

Flush all the affected areas with copious amount
of clean water continuously for 15-20 minutes.
Avoid chemical running into the eye during
flushing. Please refer to treatment for “Chemical
in the Eye" on page 9.

Remove the contaminated clothing carefully or
by cutting if necessary.

Cover the area with a sterile dressing.

Transfer the victim to a hospital for medical
treatment as soon as possible.

ELECTRIC SHOCK

Shut off the electric current before rescuing the
victim. If this is impossible, separate him/her from
the electric source by an object that does not
conduct electricity such as dry rubber or wooden
stick.

If the victim is unconscious, check his/her
breathing and pulse, and then perform
resuscitation by a person trained in first aid if
necessary.
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POISONING BY GASES OR FUMES

Remove the victim from further exposure to gas
or fume.

Take him/her out into fresh air as soon as
possible. Ensure adequate ventilation.

The rescuer must take all safety precautions and
measures, e.g. use suitable breathing apparatus,
to prevent oneself from being overcome.

If the victim is unconscious, check his/her
breathing and pulse, and then perform
resuscitation by a person trained in first aid if
necessary.



Appendix 1

Items required for each first aid box in a Notifiable Workplace

EEZBTEAET —SRELENRLEAIR

it 8% —

Quantities H =
em’\;‘}cl)cl);ées em’\;‘}cl)cl);;es em’\;cl)cl);;es em’\;cl)cl);;es Fres A i RAAK AN AN RAAK
™ N N
Requirements less than | between | between over " LiE10A | TOAZE 49 A| OAZE100A| 100 AMAE#
10 10&49 | 50 &100 100 #
Ut F e eI A TEA 1 1 1 1
This booklet / copy of this booklet 1 1 1 1 | 4TS (HER 6 12 o4 o4
zterileT unmedicated ima\l size for injured 5 12 o4 o4 SWELH|FEFIEA)
ressings ingers IR (fEE
medium size for injured T 3 6 12 12
3 6 12 12 FIEF KM
hands or feet = x%fﬁzm}ﬂ)
RIE| E A 4
Adhesive wound dressings of assorted sizes 12 24 36 36 EXNRIE T REFE DT 12 24 36 36
Triangular bandages of unbleached calico with REBB=AGT - EeR
the longest side not less than 1.3m & each of 2 4 8 8 H—2NEN 13K - mES 2 4 8 8
the other sides not less than 900mm g - BRI 900 =K
Rolls of adhesive plaster (Zinc oxide) at least 1 1 5 5 BB (B -
4.5m (L) x 25mm (W) %1 4.5 K(E) X 25 KA 1 1 2 2
Packets of absorbent cotton wool each of 30g 3 6 12 12 5L 45K UZ/ ()
Pressure bandage 1 1 1 1 30 BRI BOKBAETR 3 6 12 12
Safety pins a sufficient supply BT 1 1 1 1
Remark: # One first aid box or cupboard for each 100 employees, or part of that number. Z2 it 2 2
7 #8100 & (T2 100 BIMME 100 Bt HE)EEAH 1 [E=K4E
The addition of the following items is advisable
Quantities N N o
No. of No. of No. of No. of e Lk -
Requirements employees employees employees employees ¥ =
less than 10 between between over 100 # rERm ERAZ ER AR ER AR ERAZ
10 & 49 50 & 100 LiB10A |10 AZE 49 A| BOAZE 100A] 100 ABA L #
Dressing scissors one pair BT ) 1 4B
Disposable gloves a sufficient supply FEEE 2 =2
Waterproof adhesive —
wound dressings of a sufficient supply %K/J\RE%TH # 2 2
assorted sizes WIoRFE R
Waterproof adhesive - B KA B B 2
a sufficient supply N —
plaster JEERAR 2 B
Eye baths a sufficient suppl
Reference:  Factories and Industrial Undertakings (First Aid in Notifiable Workplaces) SE2ER: IR TELS(ESHTIHHNZHEEE)EL (F59D5)

Regulations (Chapter 59D)
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Ffs— Appendix 2
ERBESAE —SRAELEY RO Items required for each first aid box in a Quarry
Y = Quantities
FEAR BRAAK BRAAK BRAAK o of o of o of
s K ~ Requirements employees employees employees
2B 60 A 50 AZ 100 A 100 ABAE # less than between over 100 #
FMEEIE ER 1 1 1 50 50 & 100
AR | AT (PR 12 o 24
HELOW| ZEFIER) This booklet / copy of this booklet 1 1 1
G2 SterileT unmedicated fsr.na\l sizg for 12 o o
FEF W) 6 12 12 dressings injured fingers
e medium size for
ERNRBTROF DT 12 36 36 injured hands & feet 6 12 12
REemm=-AmT  HeRk— Adhesive wound dressings of assorted sizes 12 36 36
BTER 13K - mEBRE - 4 8 8 Triangular bandages of unbleached calico
FIETRER 900 =K with the longest side not less than 1.3m & 4 8 8
MELRm(E ) - each of the other sides not less than 900mm
20545 K(E) X 25 ZH(5) 1 2 2 Rolls of adhesive plaster (Zinc oxide) of at 1 5 2
= j;\ ?f“ ’ least 4.5m (L) x 25mm (W)
30 su BB O BOK AR A 6 12 12 Packets of absorbent cotton wool each of 30g 6 12 12
SEARAR 1 1 Eye bath 1 1 1
BT 1 1 1 Pressure bandage 1 1 1
Z2 st 2 2 Safety pins a sufficient supply
#5100 B(RE 100 BIME 100 REE)REAA 1 B2 Remark: # One first aid box or cupboard for each 100 employees, or part of that number.
N The addition of the following items is advisable
fe = Ok kT Quantities
8 = . No. of employees | No. of employees No. of
=m o Requirements
P Am B AZ B AZ EBRAE less than 50 between employees
LB50A | 50 AZE100A | 100 ABAE # 50 8100 over 100 #
pen—y Dressing scissors one pair
BRRR) 1 Di ble gl fficient |
y = isposable gloves a sufficient supply
BHUEFE : S = Waterproof adhesive wound e |
FRNRIB PR AGEEDT R £ dressings of assorted sizes a sufficient supply
FroK A B 2 B Waterproof adhesive plaster

a sufficient supply

2EER: 1. RS (Z2) KR (% 59F %)
2. BELR2REMMAH (5 509A F)

A

Reference:

1. Quarries ( Safety ) Regulations ( Chapter 59F )

2. Occupational Safety and Health Regulation ( Chapter 509A )

AN



Appendix 3 s =
Items required for each first aid box in a Cargo and Container Handling EEYMENEBRIBEXAET —2NEXEYRVLEHR
Quantities 0 =
em’\;‘}cl)cl)j;es em’\;‘}cl)cl);;es em’\;cl)cl);;es em’\;cl)cl);;es P& A R A RN
_ e LHEBI0OA |10 AZ 49 A 50 AZ 100 A| 100 ALK L #
Requirements less than 10| between between over
10&49 | 50 & 100 100 # —
Ut F e EIATEAR 1 1 1 1
45 265 AR ({3
. . ,\mé&\i ARES (R 6 12 o4 o4
This booklet / copy of this booklet 1 1 1 1 HEOM| ZIEFER)
ztenleT unmedicated §ma\|§|§e for 6 12 o o R (e 5 6 19 19
S 25750
3 6 12 12 =4 ERNE BB EL
injured hands or feet — K/J\Rffz;@ilﬁﬁﬁ;}ﬁ 12 24 3 3
Adhesive wound dressings of assorted sizes 12 24 36 36 ﬁéﬁﬁfﬁ”m w o HEER
Triangular bandages of unbleached calico with K —B TR 1.3 K » e 2 4 8 8
the longest side not less than 1.3m & each of 2 4 8 8 M2 2T 900 2K
the other sides not less than 900mm AL (S -
Rolls of adhesive plaster (Zinc oxide) at least = NY = 1 1 2 2
a5 (L) x 25 (W 1 1 2 2 & 45 K(E) X 25 ZK(FH)
5m (L) x 25mm (W) 30 B R ER KBTS 3 6 12 12
Packets of absorbent cotton wool each of 30g 3 6 12 12 % g
Pressure bandage 1 1 1 1 % iillag L L - L L
Safety pins a sufficient supply REAE e B _
Remark: # One first aid box or cupboard for each 100 employees, or part of that number. iF #5100 B(T2 100 BIME 100 BEtE)EEZAE 1 E24E
The addition of the following items is advisable BETAINRNY &
Quantities H =
ho.of oo oo oo - BEAZ | BAAE | EBAAY | ERAK
i employees employees employees employees = R
Requirements Py poy poy poy e DBIOA |10 AZ 49 A [50 AZ 100 A| 100 A E #
less than 10 between between over 100 #
10 & 49 50 & 100 —
Dressing scissors one pair BB T) 148
Disposable gloves a sufficient supply BBUTFE e £
Waterproof adhesive wound 2 sufficient subpl FERNREBTRE 2 B
dressings of assorted sizes PRy FrokFE T
Waterproof adheswve' a sufficient supply By EhEEL B 2 2
plasters of assorted sizes VeRRAR 7 2
Eye baths a sufficient supply
Reference:  Factories and Industrial Undertakings ( Cargo and Container Handling ) [, e — N o
% SR P 4 MK (1 4 1= e
Roquatons ( Chaster 59K ) 2@k TRRTHOEEYRER BN R0 (559K H)
15 15




Fft 8% P9 Appendix 4
EE—Z2EMmBANE —SREIMMEY R F R Items required for each first aid box in a construction site
= Quantities
ERS B & No. of employees No. of employees
o /a0 s £ . . .
> BAABLBSOA | EAAKS0ASALY Requirements oss than 20 50 6 over £
it F e EIA TEAR 1 1
S ARG (LRI 12 12 This booklet / copy of this booklet 1 1
HEOM|ZEFER) Sterile unmedicated small size for injured 12 12
(H 2 dressings fingers
(g 5 5 .
SEFRHA) rn.ﬁadlum size for 6 5
. " injured hands or feet
ﬁﬁ%(f/\ugjﬁs’ﬁi 6 6 large size for other
HihZ B AR A) injured parts of the 6 6
BERNRETREF KBS 24 24 body
Reflm=AEs  HeRMh— Waterproof adhesive wound dressings of o o
BTEMNA1.3K 0 MESBME - 4 4 assorted sizes
I8 TS A L Triangular bandages of unbleached calico
;%1&5@_90%2/\ with the longest side not less than 1.3m and 4 4
B (AL o 1 1 each of the other sides not less than 900mm
& 45 K(E) X 25 2K(FE) Rolls of adhesive plaster (Zinc oxide) at least ’ 1
30 B EABK AT 6 6 4.5m (L) x 25mm (W)
BE 1 s 1 1 Packets of absorbent cotton wool each of 30g 6 6
22t 6 6 Pressure bandage 1 1
SRR ) Safety pins 6 6
N N Eye baths a sufficient supply
¥ o = =4 & ‘ ‘
af ¢ #8550 A(T /2 50 AINMF 50 BRI E IR R/AR 1 E=AE Remark: # One first aid box or cupboard for each 50 employees, or part of that number.
EEAUINANY & The addition of the following items is advisable
s B 2 Quantities
Fi 7% M o BAAZLIBS50 A | BAABI50 ASKUAL # Requirements No. of employees No. of employees
IR /) 148 less than 50 50 and over #
— = Dressing scissors one pair
BHBMFE e B

SEERL BEBBR2)NRN (F59 15)

A5

Disposable gloves

a sufficient supply

Reference : Construction Sites (Safety) Regulations (Chapter 59 I)




Appendix 5 s
Items required for each first aid box in all other workplaces (except Appendix 1, 2, 3, 4) EFrE St TR BH(BRITEE— ~ = » = » M)AE—SRBELENROLEHIER
Quantities W =
No. of No. of No. of No, of
employees | employees | employees| employees FEAR Eﬁﬁ/\%( 12 AR 2 AR Eﬁﬁ/\\%(
Requirements less than | between | between over PiBI10A |10 AZ 49 Al 50 AZ 100 Al 100 ABA £ #
10 10&49 | 50 & 100 100 #
U F e ElA A 1 1 1 1
: : BRI | Ww(GEE ) 5 " "
e . HEw (20T HE)
. e 1 6 12 12 RS (e
dressings injured fingers e - 1 3 6 6
medium size for 1 3 6 6 RIEF M)
injured hands or feet FRNRIETBEEORNELD 3 12 24 24
Adhesive wound dressings of assorted sizes 3 12 24 24 Redm =AY Bk
Triangular bandages of unbleached calico KRR 13K TEs 1 2 4 4
with the longest side not less than 1.3m & each 1 2 4 4 2 SRR 000 3K
of the other sides not less than 900mm
Rolls of adhesive at least 2m (L) x 1 §£E£H§jﬁ %%2 RE)X 1
plaster (Zinc oxide ) 25mm (W) (&ALsF) 25 ZK(F)
atleast 4.5m (L) x ) ) ) =45 K(K) ’ ’ 1
25mm (W) X 25 Z K (F4)
Packets of absorbent cotton wool each of 30g 1 3 6 6 30 5360 2 KB AE S 1 3 6 6
Pressur@T bandage 1 1 _ 1 1 Bhas 1 1 1 1
Safety pins a sufficient supply — =
Remark: # One first aid box or cupboard for each 100 employees, or part of that number. R st € B
7t #8100 & (T2 100 B IMME 100 Bt E)EEAH 1 EZKAE
The addition of the following items is advisable
Quantities BRI @
No. of No. of No. of No. of & 2
Requirements employees employees employees employees B2 B BEAY BEAY BFEAY BFEAY
fess than 10 oo oo overtoos _ LiB10A | 10AZ49A | 50 AZ 1004 100 ABLE#
Dressing scissors one pair RERET) 1
Disposable gloves a sufficient supply FBmEFE B 2
Reference: Occupational Safety and Health Regulation ( Chapter 509A ) LEER: BERREESED (E509AE)
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